[YOUR LOGO]
[YOUR BUSINESS NAME]
[Address] · [Phone] · [Email] · [Website] · Contractor license no. [number]
INVOICE
	Invoice number
	[0001]

	Invoice date
	[Date]

	Billing period or milestone
	[For example: Draw 2 of 5, rough framing complete]

	Due date
	[Date]

	Bill to
	[Client name, company, billing address, email, phone]

	Project name and job address
	[Project name, property address]

	Contract date and number
	[Date, contract or PO number]



	Contract summary
	Amount

	Original contract amount
	[amount]

	Approved change orders to date (CO #[1] to #[3])
	[amount]

	Revised contract amount
	[amount]

	Billed on previous invoices
	[amount]

	Billed on this invoice
	[amount]

	Remaining to bill
	[amount]



	Description
	Qty or %
	Rate
	Amount

	Progress draw: [milestone, for example rough framing complete], per payment schedule
	[% complete]
	[scheduled value]
	[amount]

	Change order #[1]: [add 6 recessed lights, kitchen], signed [date]
	[1]
	[price]
	[amount]

	Materials: [item, brand, model or size]
	[qty]
	[price]
	[amount]

	Materials: [lumber package delivered [date]]
	[qty]
	[price]
	[amount]

	Subcontractor work: [trade and scope, for example electrical rough-in]
	[1]
	[price]
	[amount]

	Equipment rental: [dumpster, lift or other]
	[days]
	[rate]
	[amount]

	Permit and inspection fees (pass-through)
	[1]
	[cost]
	[amount]

	Subtotal
	
	
	[amount]

	Sales tax, if it applies
	
	
	[amount]

	Total
	
	
	[amount]

	Less retainage held, [%] (if your contract has it)
	
	
	-[amount]

	Less deposit applied
	
	
	-[amount]

	Balance due by [date]
	
	
	[amount]



Retainage held to date: [amount]. Released on [final completion, or as your contract states].
Lien waiver: [Conditional waiver for this payment attached, if your contract or state requires one.]
How to pay: [Payment link, card, ACH or bank transfer, or check instructions].
Terms: Balance due by [date], per the contract dated [date]. Late payments: [your contract's late fee, if any].
Notes: [Photos of completed work attached. Next milestone: drywall complete, expected [date].]
Thank you for choosing [business name].
