[YOUR LOGO]
[YOUR BUSINESS NAME]
[Address] · [Phone] · [Email] · [License number]
SCOPE OF WORK
	Client
	[Client name, phone, email]

	Property address
	[Address]

	Project
	[Project name, such as "Kitchen remodel"]

	Estimate or contract number
	[Number and date]

	Prepared by
	[Name and date]



Project summary: [Two or three sentences describing the finished project.]
	Area or phase
	Work included
	Materials and finishes
	Supplied by

	Site prep and protection
	[Floor protection, dust barriers, dumpster]
	[Type]
	[Contractor / client]

	Demolition
	[What comes out, haul-away]
	
	[Contractor]

	Framing and structure
	[Walls, openings, headers]
	[Lumber spec]
	[Contractor]

	Electrical
	[Circuits, outlets, fixtures, panel work]
	[Brand, model]
	[Contractor / sub]

	Plumbing
	[Fixtures, rough-in, relocations]
	[Brand, model]
	[Contractor / sub]

	HVAC
	[Ductwork, registers, equipment]
	[Brand, model]
	[Contractor / sub]

	Drywall and paint
	[Hang, tape, finish level, paint coats]
	[Brand, color, sheen]
	[Contractor]

	Cabinets and counters
	[Install details]
	[Brand, model, color, material]
	[Contractor / client]

	Flooring and tile
	[Areas, pattern]
	[Product, size, color]
	[Contractor / client]

	Cleanup and final
	[Final clean, debris removal]
	
	[Contractor]



Allowances: [Item]: [amount]. [Item]: [amount]. Costs above an allowance are billed by change order.
Exclusions: [Permits and fees, if not included] · [Hidden damage found after demolition, such as rot, mold or code issues] · [Appliance installation] · [Landscaping and exterior repairs] · [Other items not listed above]
	Schedule
	Date

	Start date
	[Date]

	[Milestone, such as rough-in inspection]
	[Date]

	[Milestone, such as cabinets installed]
	[Date]

	Substantial completion
	[Date]

	Final walkthrough
	[Date]



Responsibilities: Contractor: [permits, inspections, subcontractors, daily cleanup]. Client: [clear work area, final selections by date, access to the property].
Change orders: Any change to the work, materials, price or schedule will be written in a change order showing the change, the cost added or removed and the effect on the schedule, and signed by both parties before the change is made.
Completion: The work is complete when the items above are finished, inspections are passed and the punch list from the final walkthrough is done.
Agreed by:
Client: [Name, signature, date]
Contractor: [Name, signature, date]
This template is not legal advice. Have an attorney review your contract and scope of work before you use them.
