[YOUR LOGO]
[YOUR BUSINESS NAME]
[Address] · [Phone] · [Email] · [Website] · License no. [if applicable]
INVOICE
	Invoice number
	[0001]

	Invoice date
	[Date]

	Date(s) of work
	[Date]

	Due date
	[Date]

	Bill to
	[Client name, company, billing address, email, phone]

	Job address
	[Property address, if different]

	Work order or PO number
	[For property managers and commercial accounts]



	Description
	Qty
	Rate
	Amount

	Trip or service call charge
	[1]
	[rate]
	[amount]

	Repair leaking kitchen faucet, replace cartridge
	[hours or 1]
	[rate]
	[amount]

	Hang 2 floating shelves, living room
	[hours or 1]
	[rate]
	[amount]

	Replace hallway light fixture (client-supplied fixture)
	[hours or 1]
	[rate]
	[amount]

	Adjust and rehang sticking bedroom door
	[hours or 1]
	[rate]
	[amount]

	Drywall patch and paint, [size], [room]
	[hours or 1]
	[rate]
	[amount]

	Materials: faucet cartridge, [brand and part]
	[qty]
	[price]
	[amount]

	Materials: wall anchors, screws, patch compound
	[qty]
	[price]
	[amount]

	Haul-away or disposal
	[1]
	[rate]
	[amount]

	Subtotal
	
	
	[amount]

	Sales tax, if it applies
	
	
	[amount]

	Total
	
	
	[amount]

	Deposit or payment received on [date]
	
	
	-[amount]

	Balance due by [date]
	
	
	[amount]



How to pay: [Payment link, card, bank transfer or check instructions].
Terms: Balance due by [date]. Minimum charge: [your minimum, for example 1 hour]. Late payments: [your agreement's late fee, if any].
Notes: [Job notes, such as "Bathroom fan is original to the house; recommend replacing" or "Photos of finished work attached."]
Thank you for choosing [business name].
