[YOUR LOGO]
[YOUR BUSINESS NAME]
[Address] · [Phone] · [Email] · [Website]
INVOICE
	Invoice number
	[0001]

	Invoice date
	[Date]

	Service date or billing period
	[Date, or Month 1 to Month 30]

	Due date
	[Date]

	Bill to
	[Client name, company, billing address, email, phone]

	Service address
	[Property address, if different]

	PO number
	[For commercial accounts]

	Service plan
	[One-time, weekly, biweekly, monthly, nightly]



Residential example
	Description
	Qty
	Rate
	Amount

	Biweekly standard clean, [date]
	[1]
	[rate]
	[amount]

	Biweekly standard clean, [date]
	[1]
	[rate]
	[amount]

	Add-on: inside oven
	[1]
	[rate]
	[amount]

	Add-on: inside refrigerator
	[1]
	[rate]
	[amount]

	Add-on: interior windows, [number]
	[qty]
	[rate]
	[amount]

	Lockout or late cancellation fee, [date], per agreement
	[1]
	[rate]
	[amount]



Commercial example
	Description
	Qty
	Rate
	Amount

	Nightly janitorial service, [suite or floor], [billing period]
	[visits]
	[rate per visit]
	[amount]

	Restroom deep clean and restock, [areas]
	[visits]
	[rate]
	[amount]

	Floor care: strip and wax, [area and square feet]
	[1]
	[rate]
	[amount]

	Window cleaning, interior, [floor]
	[1]
	[rate]
	[amount]

	Supplies: [paper goods, liners, soap], client-requested
	[qty]
	[price]
	[amount]



	Subtotal
	[amount]

	Sales tax, if it applies
	[amount]

	Total
	[amount]

	Deposit or payment received on [date]
	-[amount]

	Balance due by [date]
	[amount]



How to pay: [Payment link, card on file, bank transfer or check instructions].
Terms: Balance due by [date, or Net 15 or Net 30 for commercial]. Cancellations within [24 or 48] hours: [your fee]. Late payments: [your agreement's late fee, if any].
Notes: [Visit notes, such as "Skipped Dec 24 at client's request, not billed" or "Guest bath grout needs a deep clean; quote attached."]
Thank you for choosing [business name]. Delete the example you don't use.
